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JAZZLEEDS
POLICY ON SAFEGUARDING CHILDREN AND VULNERABLE ADULTS

PURPOSE
This document will support you in your role as a member of staff, volunteer or performer with JazzLeeds with regard to the Safeguarding of Children and Vulnerable Adults. This guidance is intended to protect all those who visit or work with JazzLeeds in any capacity and those who work as volunteers on behalf of JazzLeeds.

SCOPE
These policies and procedures apply to the board of trustees, volunteers, performers, and anyone working on behalf of JazzLeeds.

POLICY STATEMENT
JazzLeeds has a responsibility for the welfare of children, young people, and vulnerable adults and to keep them safe. JazzLeeds will:
· Promote and prioritise the wellbeing of children, young people, and vulnerable adults.
· Ensure that everyone working with JazzLeeds understands their roles and responsibilities with respect to safeguarding by providing information and training.
· Ensure that appropriate action is taken following any allegations of harm to children, young people or vulnerable adults arising from interaction with any person working with JazzLeeds.

PROCEDURE
The Safeguarding Policy seeks to manage effectively the risks associated with activities and events involving children, young people and vulnerable adults with JazzLeeds.

Volunteering and safeguarding
You have a responsibility to act if you have any concerns about abuse. Doing nothing is not an option.
Volunteers whose roles bring them into substantial or unsupervised contact with children and/or vulnerable adults as an integral part of their role will usually have been required to undertake a DBS check. Even if you have not been checked, or you do not work in an environment where concerns may arise, you still have responsibilities for safeguarding. For example, vulnerable persons may be participating in workshops or in the audience at music venues.
Abuse can happen anywhere – anyone can be an abuser. That does not mean that you need to “see” abuse everywhere. Abuse is still an uncommon act, and we would encourage you not to get things out of proportion. Any individual who has concerns about the safeguarding at activities or events undertaken as part of JazzLeeds should report them to their volunteer supervisor, event leader, or the Board of Trustees. If you cannot contact these people, then you should contact the police. 

Do:
· Take any concerns which are raised with you, or concerns that you may have about what you see or hear, seriously.
· If someone tells you something that causes you concern, listen carefully. Do not ask questions other than to clarify what is being said to you. Don’t lead someone – use open ended questions.
· Do not make a promise to keep something secret.
· Always tell your supervisor or a member of the Trustees as soon as you can.
· Do not investigate any concerns yourself.
· If there is an immediate risk to the person, consider if there is anything you can reasonably do to keep the person safe.
· You may need to call the police, or an ambulance, to keep someone safe.

RESPONSIBILITIES
Volunteering Behaviour
All volunteers need to adopt high standards of personal conduct in order to maintain confidence and respect. This means that volunteers should not:
1. Behave in a manner which would lead any reasonable person to question their suitability.
2. Make (or encourage others to make) unprofessional personal comments which scapegoat, demean or humiliate, or might be interpreted as such.

Compliance, Monitoring and Review procedure
As part of its review of activities and events, JazzLeeds will consider the effectiveness of its safeguarding procedures.

Reporting
Any individual who has concerns about the safeguarding at activities or events undertaken as part of JazzLeeds should report them to their volunteer supervisor, event leader, or the Board of Trustees.
The Board of Trustees will investigate any reports of safeguarding concerns and take appropriate action.

Records Management
Any reports of safeguarding concerns that are not immediately resolved will be recorded on a JazzLeeds incident form. These forms will normally remain confidential to those involved and to the Board of Trustees.
Forms:
	Incident report form.

DEFINITIONS
What is Safeguarding?
Everybody has the right to be safe no matter who they are or what their circumstances.
Safeguarding is about protecting children, young people and vulnerable adults from abuse or neglect.
We are all responsible for the safety of children, young people and vulnerable adults.  We must ensure that we are doing all we can to protect the most vulnerable members of our society.

What is a vulnerable or “at risk” person?
These terms apply to:
· Young people under the age of 18 years
· An adult of 18 years or more who is in need of support because of their age, disability, mental health needs, drug or alcohol misuse, or other illness; and/or who is, or may be, unable to take care of themselves or protect themselves from harm.

What is abuse?
Abuse can take many forms, and may be:
· A single or a repeated act
· A failure to act
· Intentional, or due to a lack of understanding
· And it may be a crime

There are different types of abuse, such as:
· Physical abuse, such as being hit, slapped or kicked; and which may include being locked in a room or being inappropriately restrained.
· Sexual abuse, which involves making someone take part in a sexual activity when they have not (or are unable to) give their consent.
· Emotional or psychological abuse, which may include being shouted at, ridiculed or bullied, as well as being made to feel frightened or pressured into decisions.
· Financial and material abuse, which is misusing, withholding or stealing someone’s money or belongings.
· Neglect, which is failing to provide care that results, or could result in someone being harmed. This may include being left with no food, or not receiving help with health or care needs.
· Discriminatory abuse, which is ill treatment or harassment based on age, gender, sexuality, disability, race or religious belief.
· Domestic violence (including so-called “honour” based violence), modern slavery, organisational abuse, neglects or acts of omission, and self-neglect.

RELATED LEGISLATION AND DOCUMENTS
Human Rights Act 1998
Safeguarding and Vulnerable groups Act (2006).
The Care Act (2014).

This document should be read together with the JazzLeeds policies on:
Equality and Diversity
Health and Safety
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